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Monitor’s Name							Date				
Campus 								Time				
	General Campus Overview


	Y
	N
	Signs were posted at entrance of school notifying parents/ visitors that testing was in progress. 

	Y
	N
	Hallways are orderly and quiet during testing.

	Y
	N
	Campus has a system for monitoring restrooms.  

	Y
	N
	Restroom monitors are actively monitoring. (Not on phone, etc.)

	Y
	N
	Principal and campus test coordinator (or other designee) are monitoring testing sessions.

	Y
	N
	Testing rooms could be observed from the hallway or the rooms were unlocked for monitoring access.

	Y
	N
	Hallways are free of displays that might aid students during testing.

	Y
	N
	Campus Testing Coordinator was prepared and organized

	If you answered no to the above, please explain: 




  
	Classroom (Testing) Rooms


	Y
	N
	Testing signs are posted outside of on each room where testing is in progress.

	Y
	N
	No testing session has more than 30 students per test administrator.

	Y
	N
	Test administrators are actively monitoring students.

	Y
	N
	Bulletin Boards and instructional displays that might aid students during testing are covered or removed.

	Y
	N
	The testing rooms are quiet, well lighted, well ventilated, and comfortable.

	Y
	N
	Each student has enough space to work.

	Y
	N
	Computers: Technology was working accurately and staff was on hand to help.

	Y
	N
	Students remain seated during testing, except when they are acquiring or returning authorized materials or are going to the restroom with permission.

	Y
	N
	Students are not talking to one another while testing is in progress.

	Y
	N
	Students are not using a cell phone in the testing room during testing.

	Y
	N
	Students that are finished are quiet and not disturbing other students still testing (reading book, etc.).

	Y
	N
	No testing session was observed without a trained test administrator in the room at all times.

	Y
	N
	Test administrators were familiar with the testing procedures about breaks, cell phone use, individual emergencies, and changing rooms.

	Y
	N
	Testing Start Times were posted.

	Y
	N
	Test administrators alerted students periodically of the time remaining in the test session.  Students that did not complete their tests within the time allotted submitted or turned in what they completed.

	If you answered no to the above, please explain: 





	Please let me know how to make this process better by including any additional information:











Please initial:
_______  I do hereby certify, warrant, and affirm that I will fully comply with all requirements governing the State Assessment Program.     I am aware of my obligation to report any suspected violations of test security to the district test coordinator and I am aware of the range of penalties that may result from a violation of test security and confidentiality.  


													
Signature of Monitor							Date of Signature  

If you have any problems, concerns or questions while monitoring a campus, please contact me immediately.  Thank you for your assistance in making this a successful test administration.   
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