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Precode Verification Process 

SCUCISD 

2016-2017 

Campus (Type in) 

 

NAME 

Principal 

 

_________________________ (SIGNATURE) 

 

NAME 

Campus Test Coordinator 

 

_________________________(SIGNATURE) 

 

 

Date Reviewed and Approved (BY Campus) 

 

__________________________________ 

 

 

Date Received in Testing 

_______________(Testing will fill this in.) 
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Elementary and Intermediate Process 

Elementary 

*September-January:   Check ALL 3rd grade folders 

             Check any NEW/TRANSFER 4th grade folders 

   (Add campus process) 

*February-April: Check any NEW/TRANSFER student folders 

   (Add campus process) 

 

Testing Months: Make any needed changes on Answer Documents based on September-April process 

   (Add campus process) 

   Must complete Demographic Verification Form with Signatures 

*See Campus Process 

 

 

Intermediate 

*September-January:   Check ALL 5th grade folders 

             Check any NEW/TRANSFER 6th grade folders 

   (Add campus process) 

*February-April: Check any NEW/TRANSFER student folders 

   (Add campus process) 

Testing Months: Make any needed changes on Answer Documents based on September-April process 

   (Add campus process) 

   Must complete Demographic Verification Form with Signatures 

*See Campus Process 
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Demographics That MUST be Verified 

 

Name:     First, Middle Initial, Last:  Birth Certificate, Military ID, Passport, Visa, Baptismal Certificate 

 

Birthdate:  Month, Day, Year:  Birth Certificate, Military ID, Passport, Visa, Baptismal Certificate 

 

Social Security:  Number:  SS Card, Parent Refusal Form, If nothing in folder, can use Withdrawal Form 

 

Gender:  Male or Female:  Birth Certificate 

 

Race/Ethnicity:  Race and Ethnicity:  District Form:  Must be complete, dated and signed by parent 

 

Home Language: English or Other Language:  District Form 

 

At Risk:   Yes or No:  DART Report 

 

Special Programs: Verify which programs student is in:  DART Report 
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Tools to Use for Verification 

 

iTCCS 

1.  Snapshot Screen----Demographic 1 

2. Snapshot Screen---Historical Attendance 

3. Snapshot Screen---At Risk 

4. DART----Special Programs 

5. DART----W/D and Entry Report 

6. DART---TAKS (STAAR) Download 


