


	[bookmark: _GoBack]Campus CTC, Any School Any District ISD
	November 16, 2016

	[Phone Number]
	




[DTC Name]
District Testing Coordinator

RE:	   Type of irregularity (i.e. Monitoring Error, Eligibility Error, etc.)

Dear [DTC]:
This letter is to document the steps that have been taken to ensure that the testing irregularity that occurred on (date) during the administration of (test version, grade, and subject area) does not reoccur.
List or describe the actions taken and the parties with whom you have addressed the concerns.

Identify how the actions taken above will be reviewed to determine the effectiveness of the Plan of Action:

I will diligently monitor this process during future administrations to hopefully ensure that this kind of irregularity does not occur again on our campus.
Sincerely,
(Signature)				   
Campus Principal



